Dragon Naturally Speaking—getting started

Dragon Naturally Speaking can be shared among users.  Each user should open the program and create a profile which will be there to return to whenever needed.  If you are a new user then the tutorials are strongly recommended.  They will be offered at the end of the set up wizard.  Later, you can always choose to use the tutorials by going to the Help menu---Tutorials---Getting Started with Dictation.

How to Create a Profile:

If upon opening the Managing Users window opens, too, then just click the New button.  

The New User Wizard will help the user to set up a unique profile.

Otherwise, go to the Naturally Speaking menu and choose Managing Users.  Click the New button.

The New User Wizard will ask for your name.  Type just your first name.  Leave all the other options at their default setting. 

Click Next. 

The wizard will bundle the basic files for your profile and then will lead you through an audio test and a volume test.  

Last, a voice training will begin.  Here the user must read the test sentences on the screen.  There will be one longer essay to read so that Naturally Speaking is trained to how an individual user speaks.  The profile will be saved.  

Naturally Speaking will offer a choice of further training which will familiarize the user with the program’s abilities or the user can move right away into  a ready state for dictation.

Open an Existing Profile

Open Naturally Speaking.  Go to the Naturally Speaking menu.  Choose Open User.  Click on your name in the list.  Click the Open button.

Tutorials

Help menu---Tutorials---Getting Started with Dictation

To Remind Yourself of the Commands

Help menu---Sample Commands for a short list.  

Tools menu---Command Center for the complete list.

To Increase Accuracy

From the Tools menu choose the Accuracy Center.  There are many helpful choices:

Add an Individual Word to the Vocabulary.  The user can type a single word and then train the pronunciation of that word.

Add Words from Your Documents to the Vocabulary.  The wizard will help you to scan your documents so that the program can examine how you use language—the words and the writing style.

Increase accuracy from email.

Add a list of words to your vocabulary.  This option is especially useful for specialized lexicons such as medical terms or literary criticism names and phrases.

To Begin Dictating

Once you have Naturally Speaking open with your profile the program will appear as a bar at the top of the screen.  Now open whatever program you wish to dictate in.  This may be any generic wordpad program, Word, Excel, Groupwise, or Dragon Naturally Speaking’s wordpad.

To open Naturally Speaking’s wordpad go to the Tools menu.  Choose Dragon Pad.

Remember to check that your microphone/headset is sitting properly.

Remember to speak at a natural pace, not too fast and not too slowly.  Speak clearly.  

You do not need to be in an absolutely silent environment for dictation to be accurate.  A reasonably quiet room will do.

Dictating and Pausing

It’s easy to take breaks as you dictate.  On the Naturally Speaking tool bar, in the left corner, there is a microphone pause button.  You can click it on or off at any time.

SAVE YOUR DOCUMENT WHILE YOU ARE WRITING AND AGAIN WHEN YOU ARE DONE.

EXIT DRAGON NATURALLY SPEAKING AND ALWAYS SAVE CHANGES TO YOUR DICTATION FILES.

